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Please note:
This document is a translation of the official German version (“Benutzungsordnung”). The German text remains legally binding.

§ 1 General

(1) The library of the Max Planck Institute for Legal History and Legal Theory (hereinafter referred to as the library) is a scientific
special library and a central facility of the Max Planck Institute for Legal History and Legal Theory.

(2) The library primarily serves to provide scientific information to persons employed at the Institute.

(3) The library is a reference library. Library materials may not be borrowed or taken off the premises.

(4) The use of the library is subject to these Rules of Use.

§ 2 Authorised users

(1) Authorised users include employees of the Max Planck Institute for Legal History and Legal Theory (hereinafter referred to as
the Institute), scholarship holders and guests of the Institute.

(2) Other persons may be granted access during library opening hours upon application, provided they can demonstrate a serious
academic interest that can only be satisfied by the specific collection profile of the Institute's library and provided that the library's
space and staffing conditions allow this. Students and doctoral candidates must submit a letter of recommendation from their
supervising university lecturer with their application, stating the research topic and the need to use the Institute's library.

(3) The present Rerms of Use must be acknowledged and confirmed by signature.

§ 3 Registration

(1) Persons entitled to use the library in accordance with § 2 (2) must submit the data required for registration and an official
document with a valid registered address. A personal email address is mandatory for library use. Any changes to personal data
(e.g. name, address, email address) must be reported to the library immediately.

(2) Users receive a personal library card. The card entitles the holder to access the reading room, to borrow and reserve media,
and is required for each borrowing transaction. It also entitles the holder to use electronic resources, to copy, print and scan.

(3) The card is non-transferable and remains the property of the Institute. Users are obliged to keep the card in a safe place. The
library must be notified immediately if the card is lost. Users are liable for any damage caused to the Institute through misuse
of the card.

(4) A fee may be charged for the issue of a replacement card.

(5) The card may be limited in time and subject to other restrictions.

(6) The card does not automatically entitle the holder to reserve a workstation in the reading room. Persons residing in the Rhine-
Main area cannot reserve a workstation in advance.

§ 4 Data protection

(1) Personal data is stored electronically in compliance with the applicable statutory data protection regulations and is only
processed internally for specific purposes. By applying for admission to use the library (external users) or registering to use the
library (internal users), users agree to the collection, processing and storage of this data.

§ 5 Library access

(1) Persons who are not members of the Institute are not permitted to enter the library or reading room without prior registration.

(2) Before entering the reading room, outer clothing, umbrellas, bags and similar items must be removed and locked in the
cloakroom lockers provided.

(3) Users agree to show any items they have brought with them to the library staff for the purpose of access and exit control.

§ 6 Opening hours

(1) The opening hours are announced separately on a notice board and on the library's website.
(2) The library may be closed or opening hours may be changed for special reasons. These changes will be communicated in good
time wherever possible (e.g. by notice, on the library website or by email).

§ 7 Borrowing

(1) The library is a reference library. For this reason, only employees, scholarship holders and guests with an office or guest room
in the institute building are entitled to borrow media for use at external workplaces.

(2) For all other persons, media are provided for use exclusively in the reading room.

(3) Media whose loan periods have not yet expired and which are still needed must be returned to the circulation desk for further
storage when leaving the library. This does not apply to persons with an MPI access card, which also serves as a library card.

(4) Al ordered or reserved media must be returned to the circulation desk.
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§ 8 Conduct in the reading room

(1) Inthe interests of all users, please be considerate and avoid any form of disturbance. Conversations, telephone calls and video
conferences must be conducted outside the reading room. Smoking is prohibited throughout the institute building.

(2) Eating and drinking — with the exception of water, if brought in transparent and sealable bottles — are generally not permitted.
Food may not be consumed or stored in the reading room.

(3) Workstations must be cleared upon leaving, but no later than the library's closing time.

(4) It is prohibited to place media and work materials on the windowsill or radiator, or to store library materials and personal
belongings on the floor or underneath the workplaces.

(5) Paper waste and packaging materials must be disposed of immediately in the appropriate waste bins, as they — like personal
items on the floor — are potential hiding places for pests. Any signs of possible pest activity (e.g. feeding marks) must be reported
to the library immediately.

(6) The instructions of the library staff must be followed.

§ 9 Use of media

(1)  Alllibrary property must be treated with care. Underlining and writing of any kind, as well as the use of sticky notes and
adhesive strips, are prohibited. Damage must be reported to library staff immediately.

(2) Tools for the careful inspection of old holdings (published before 1900) and accordingly marked media are available at the
circulation desk. Book scanners in the reading room should be used for copying.

§ 10 Use of electronic services and IT equipment

(1) The IT equipment (PCs, photocopiers, microform readers, book scanners) and all electronic services offered by the library
(books, journals and databases) may only be used in accordance with the terms of the licence agreement and copyright law.

(2) Full texts and data may only be stored or printed for academic purposes. Systematic downloading and storage (including using
special software such as crawlers) is not permitted, nor is the transfer of full texts and data to third parties in electronic or printed
form.

(3) ltis prohibited to make changes to the system settings, network configurations, software and hardware.

(4) When using the computers in the reading room, users are responsible for protecting their own personal data. They are therefore
obliged to close any open applications when leaving their workstation and to delete all stored data.

§ 11 Liability

(1) The Institute is not liable for the loss of or damage to users' personal belongings, nor for damage resulting from the use of its
electronic services or IT equipment.

(2) Users are liable for the media they borrow and any damage they cause.

(3) Inthe event of damage to or loss of library property, compensation shall be paid in the amount of the purchase or replacement
price. In cases of doubt, the library management shall determine the type and amount of compensation.

§ 12 Exclusion from use
(1) Anyone who violates the library's terms of use or instructions may be temporarily or permanently excluded from using the library.
(2) Al obligations of users arising from the user relationship shall remain in force even after exclusion.
§ 13 Severability clause
(1)  Should any provision of this agreement be wholly or partially invalid or later lose its legal validity, this shall not affect the validity
of the remaining provisions. The invalid provision shall be replaced by the statutory provisions.
§ 14 Entry into force

(1) These Rules of Use shall enter into force on 1 January 2026. At the same time, the Rules of Use for the Library of the Max
Planck Institute for Legal History and Legal Theory, Frankfurt am Main, in the version dated 2 January 2021, shall cease to be
valid.

Frankfurt am Main, 15.12.2025
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